IT Branch

Date :- 7/03/2015.
Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
Letter of Application form duly fill 7 days Joint Director of | Development
Intent up in prescribed format Industries (IT) Commissioner
(LOI) to with following documents:- (Inds.)
Private IT [Ll. Partnership constitution Tel. No. 022-
Park deed with firm 2202 8308 Tel No. 022- 2202
Registration Certificate 8616
or certified (Copy of Fax No.. 022 - Fax No. 022 -2202
Certificate of 2202 6826 6826
Incorporation Memorandum Email-
& Article of Association Email- didci@maharashtra,
2. Documents regarding Land svpatil.mum@gmail | gov.in

(7/12) /In case where
applicant is not a owner
of the land
a. Agreement with owner
and land.

b. Letter regarding

acquisition of

land.

Original copy of challan

of Rs. 5000/~ paid
through RBI

zone confirmation
certificate from

.com

jtdir@maharashtra

.gov.in



mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in

Sr.
No.

Services
Provided by
the Office

Required Documents

Period of
service
after
duly
completed
applicati
on

Name of the
Officer who
provide services

Appleat Authority
for Complaint if
service not
provided within
period

concerned Asst.
Director, Town Planning/
Approved Building plan

from the competent
authority for IT wuser/
Intimation of
Disapproval (IOD) (from
Mumbai Municipal

Corporation) /
GPermission for
commencement of building
construction issued by
the competent authority
Supporting documents
like letters from
concerned agencies for
supply of electric
power, dedicated feeder
line, last mile internet

connectivity, stand-by
power by DG set, etc.
Affidavit as per
prescribed format duly
notaries on Rs. 100/-
stamp paper.

Certificate from
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Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
registered Architect
indicating distribution
of BUA to be
used/utilized for
I.T./ITES, support
service sector with name
of the developer and
location of IT Park with
Architect registration
no. & sea
B. Project Report
O. C.A. Certificate
De-novo LOI |Application form duly fill 7days Joint Director of | Development
to Private up 1in prescribed format Industries (IT) Commissioner
IT Park with following documents:- (Inds.)
L. Copy of LOT & Tel. No. 022-
Extensions. 2202 8308 Tel No. 022- 2202
2. Original copy of challan 8616
of Rs. 5000/~ paid Fax No.. 022 - Fax No. 022 -2202
through RBI 2202 6826 6826
3. (Approvad Building Fmail-
Plan) / (IOD - Email- didci@maharashtra,
Intimation of svpatil.mum@gmail | gov.in
Disapproval) / .com
(Commencement

CITIZEN-CHARTER-IT-English



mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in

Sr.
No.

Services
Provided by
the Office

Required Documents

Period of
service
after
duly
completed
applicati
on

Name of the
Officer who
provide services

Appleat Authority
for Complaint if
service not
provided within
period

Certificate) /Occupation
Certificate.

Certificate from
registered Architect
indicating distribution
of BUA to be
used/utilized for
I.T./ITES, support
service sector with name
of the developer and
location of IT Park with
Architect registration
no. & seal

Supporting documents
like letters from
concerned agencies for
supply of electric
power, dedicated feeder
line, last mile internet
connectivity, stand-by
power by DG set, etc.
Affidavit as per
prescribed format duly
notaries on Rs. 100/-
stamp paper.

jtdir@maharashtra

.gov.in

CITIZEN-CHARTER-IT-English



mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in

Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
Registratio | Registration based on LOI 7 days Joint Director of | Development
n : Industries (IT) Commissioner
Certificate |Application form duly fill (Inds.)
to Private up 1n prescribed format Tel. No. 022-
IT Park with following documents:- 2202 8308 Tel No. 022- 2202
8616
L. Building Completion Fax No.. 022 - Fax No. 022 -2202
Certificate/ Occupancy 2202 6826 6826
Certificate. FEmail-
2. Original copy of challan Email- didci@maharashtra,
of Rs. 5000/~ paid svpatil .mum@gmail | gov.in
through RBI .com
B. Certificate from
registered Architect jtdir@maharashtra
indicating distribution .gov.in
of BUA to be
used/utilized for
I.T./ITES, support
service sector with name
of the developer and
location of IT Park with
Architect registration
no. & seal.
4. Supporting documents
like letters from
concerned agencies for

CITIZEN-CHARTER-IT-English



mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in

Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
supply of electric
power, dedicated feeder
line, last mile internet
connectivity, stand-by
power by DG set, etc
5. Copy of LOI/
Registration obtained
from competant
authority.
. Affidavit as per
prescribed format duly
notaries on Rs. 100/-
stamp paper.
Following Documents
required for Direct
Registration :-
L. Application form duly
fill wup 1n ©prescribed
format
2. (Building Completion
Certificate) /
(Occupancy Certificate).
3. Original copy of challan
of Rs. 5000/- paid
CITIZEN-CHARTER-IT-English 6




Sr.
No.

Services
Provided by
the Office

Required Documents

Period of
service
after
duly
completed
applicati
on

Name of the
Officer who
provide services

Appleat Authority
for Complaint if
service not
provided within
period

through RBI

Certificate from
registered Architect
indicating distribution
of BUA to be
used/utilized for
I.T./ITES, support
service sector with name
of the developer and
location of IT Park with
Architect registration
no. & seal.

Supporting documents
like letters from
concerned agencies for
supply of electric
power, dedicated feeder
line, last mile internet
connectivity, stand-by
power by DG set, etc
Copy of LOI/
Registration obtained
from competant
authority.

Partnership constitution
deed with firm

CITIZEN-CHARTER-IT-English




Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
Registration Certificate
or certified (Copy of
Certificate of
Incorporation Memorandum
& Article of Association
B. Documents regarding Land
(7/12)/ In case where
applicant is not a owner
of the land
a. Agreement with
owner and land.
b. Letter regarding
acquisition of
land.
D. Affidavit as per
prescribed format duly
notaries on Rs. 100/-
stamp paper
NOC for Application form with 5 days Joint Director of | Development
Additional following documents:- Industries (IT) Commissioner
FSI to (Inds.)
Private IT Tel. No. 022-
Park L. Original copy of challan 2202 8308 Tel No. 022- 2202
of Rs. 5000/~ paid 8616
through RBIT Fax No.. 022 - Fax No. 022 -2202
2. Copy of Letter of Intent 2202 6826 6826
CITIZEN-CHARTER-IT-English 8




Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
(LOI) . Email-
B. Approved Building plan Email- didci@maharashtra,
from the competent svpatil.mum@gmail | gov.in
authority .com
jtdir@maharashtra
.gov.in
Amendment Application form with 5 days Joint Director of | Development
in w.r.to following documents:- Industries (IT) Commissioner
BUA etc. to (Inds.)
Private IT [L. Original copy of challan Tel. No. 022-
Park LOI of Rs. 5000/~ paid 2202 8308 Tel No. 022- 2202
through RBI 8616
Copy of Letter of Intent Fax No.. 022 - Fax No. 022 -2202
(LOI) . 2202 6826 6826
Approved Building plan Fmail-
from the competent Email- didci@maharashtra,
authority svpatil.mum@gmail | gov.in
.com
jtdir@maharashtra
.gov.in
Extension Application form with 5 days Joint Director of | Development
for following documents:- Industries (IT) Commissioner
validity of (Inds.)
LOI to Tel. No. 022-

CITIZEN-CHARTER-IT-English



mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in

Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
Private IT |[L. Original copy of challan 2202 8308 Tel No. 022- 2202
Park of Rs. 5000/~ paid 8616
through RBT Fax No.. 022 - Fax No. 022 -2202
2. Registered Architecture 2202 6826 6826
Certificate regarding Fmail-
progress of construction Email- didci@maharashtra,
of IT Park Bldgs. and svpatil.mum@gmail | gov.in
Bar Chart. .com
B. Six Monthly Progress
Report. jtdir@maharashtra
Ad. Company Networth & .gov.in
Balanch Sheet
B. Details of developers in
prescribed format
6. Affidavit as per
prescribed format duly
notaries on Rs. 100/-
stamp paper
Stamp Duty Application form duly fill 5 days Joint Director of | Development
Exemption up 1in prescribed format Industries (IT) Commissioner
elegibility |with following documents:- (Inds.)
certificate Tel. No. 022-
for IT/ITES L. Affidavit as per 2202 8308 Tel No. 022- 2202
Units prescribed format duly 8616
notaries on Rs. 100/- Fax No.. 022 - Fax No. 022 -2202
stamp paper 2202 6826 6826

CITIZEN-CHARTER-IT-English
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mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in

Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
. Certified Copy of Email- Fmail-
Registration / other svpatil.mum@gmail | didci@maharashtra,
registration certificate .com gov.in
issued by certificed
agency jtdir@maharashtra
B. Project Report .gov.in
Aa. Draft of Sale/ Lease
Deed
b. Layout Plan.
6. Certified Copy of
Mortgage Deed
7. Board Resolution of
authorized signatory.
B. Copy of LOI/
Registration obtained
from competant authority
Electricity | Application form duly fill 5 days Joint Director of | Development
Duty up 1in prescribed format Industries (IT) Commissioner
Exemption with following documents:- (Inds.)
elegibility Tel. No. 022-
certificate L. Affidavit as per 2202 8308 Tel No. 022- 2202
for IT/ITES prescribed format duly 8616
Unit notaries on Rs. 100/- Fax No.. 022 - Fax No. 022 -2202
stamp paper 2202 6826 6826
P. Sale/ Lease Deed Email-
B. Partnership constitution Email- didcil@maharashtra,

CITIZEN-CHARTER-IT-English
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mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
mailto:jtdir@maharashtra.gov.in
mailto:jtdir@maharashtra.gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in
mailto:Email-didci@maharashtra,gov.in

Sr. Services Required Documents Period of Name of the Appleat Authority
No. Provided by service Officer who for Complaint if
the Office after provide services service not
duly provided within
completed period
applicati
on
deed with firm svpatil.mum@gmail | gov.in

O

Registration Certificate
or certified (Copy of
Certificate of
Incorporation Memorandum
& Article of Association
Proposed Project Report
Board Resolution of
authorized signatory
Power Sanction Letter

3 Months Electricity
Bills

Documents regarding
commencement
certificate/ Work Order
Copy

ELP- Form-1I

Unit Registration
Certificate

.com

jtdir@maharashtra

.gov.in

CITIZEN-CHARTER-IT-English
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mailto:svpatil.mum@gmail.com
mailto:svpatil.mum@gmail.com
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Aifgdy g emaEr
@ :- 07/03/2015

Ryr .- aAFdier @49 Afgdr AT FogEEd.

3WIFT VAT 3 ARRIDE  Helg HeHId AN Al AT / Sid dFeilel A= Argeirearn
SIS g ST 9T Aad Shsedm Aed.

3T FRFEN (A)
sfafea 3g@er Foes
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